ComMmBiz Global Trade User Guide

Global Trade - Trade Advances

Trade Advances — Overview

Trade Advances is a short-term loan for both domestic and overseas import and export transactions and designed
for corporates of all sizes, is available for periods of 30 to 185 days and can be denominated in any major currency.
Currency of funding must match the trade invoice.

The facility helps the importers and the exporters to close their cash flow gap, accelerate payment and enable our
customers to respond rapidly to new business opportunities based on freed up capital.

About the module
The Trade Advances module provides both Importer and Exporter clients the ability to electronically apply for Trade
Advances.
The module has 2 separate transaction types:
*  Trade Advance - Import
*  Trade Advance - Exports

+~ Commonwealth Bank



Trade Advances — Import Module

Accessing the Trade Advances - Import module
Select Option — Trade Advance-Imports — Details of New Page creation
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Importer clients can create a new Trade Advance — Import transaction by following the below steps:
1. Select Trade

2. Access Create/Amend Trade Advance-Import
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Please select <Create New Loan> as per below and fill up the details accordantly:
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http://www.commbiz.com.au

7 CommBiz Global Trade emngs | 5 Logom

Repurls & Inguines &

s Trade Analytics. Searches.

File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 00:38:37

Trage » Trace ports » Trade i

Trade Advance-Imports

GCreate/Amend Trade Advance Imports =Required Field

@® Create New Loan O Extend/Update Loan

* Trade Initiator + Creati Cony From Customer Reference Number
™ ‘Cmale New ™ ‘ ™
* Customer ID « Transaction Status
| [imput |

* Branch Code  Legal Vehicle  Department

Continue  Reset

wviw.commpank.com. au PRIVACY  1ERMS & GONDITIONS

The Transaction Initiator field should have your company name if not chose the entity you wish to transact under by
clicking the Lookup icon on the Transaction Initiator field.

The Trade Initiator will bring you a list of customers names:

/  CommBiz Global Trade Setings | () Log off
Reports & Inquires & o
Home Trade Anal Seahes. File Services Service

Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 00:38:37

Trade » Trade Advance-Imports » Create/Amend Trade Advance-Imports

Trade Inltlator Lookup

Trade Initiator (1- 25 of 25)
Customer Name Branch Name Branch Code

242285-0101 242288-0101 COMMONWEALTH BANK OF AU.

209-299687854 CBAUAT test TH1 CCOMMONWEALTH BANK OF AU.

CHINA LV CUSTOMER 391503 CBA SHANGHAI CBA CHINA

CBpmacasa 391504 391504-04-16 CBA CHINA

7 735322 0103-735322-209 COMMONWEALTH BANK OF AU.
IMEZONE TRU

i 900100 01027l COMMONWEALTH BANK OF AU.

IMELONE IRUS] 900100 0101-209-900100 COMMONWEAL 1H BANK OF AU.
Test user 900100 TEST User 90010010102 COMMONWEALTH BANK OF AU.
Test user 900100 TEST User 90010010101 COMMONWEALTH BANK OF AU.
AMERIGAS PARTNFRS | P 900101 900101-0101-200 COMMONWEAI TH RANK OF ALl

As soon as you select all fields of this screen shall be pre-populated as per example on next page.
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Please click Continue when this page is complete:

/ CommBiz Global Trade Settings (9 Log off

Reports & Inquires &

Home. Trade P e File Services Service

Cliont Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 00:38:37
Trade » Trade Advance-Imports » Create/Amend Trade Advance-Imports

Trade Advance-Imports

Create/Amend Trade Advance-Imports Required Fi

@ create New Loan O Extend/Update Loan

« Trade Initiator  Creation Method Copy From Customer Reference Number
‘nmtzmgnnmn \ ™ ‘Cma‘e New ™ ‘ ™
+ Customer 1D + Transaction Status.

[s00100 | [input |

* Branch Code * Legal Vehicle » Department

Continue  Reset

wva.commbank. com.au PRIVACY TERMS & CONDITIONS

M
A
/ CommBiz Global Trade Settings IE] Log off
Reports & Inquires &
Home Trade Analytics Searches File Services Service
Cliant Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37
Trade » Trade P v Trade P
Trade Advance-Imports
Clear Cancel
Create New Loan
Trade Initiator Creation Method Copy From Customer Reference Number
V101203900100 Create New =
‘Customer ID Transaction Status
900100 Input
Branch Code  Leyal Vehicle
209 o1
Department
o1
Change Selection
Loan Details Expand all )
~ Parly Details = Required Field
* Customer Reference Number Select LC / Bill Reference Number LC / Bill Reference Number
[TrapEADVIMP | [ Bt Reterence Number [ [
Bank Reference Number Contact Person Telephone Number
> Transaction Details * = Required Field
Clear  Cancel
v
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Please complete all the fields and you will be ready to conclude this process:

Create New Loan

Trade Initiator Creation Methad Copy From Customer Reference Number
0101-209-800100 Create New -

Customer ID Transaction Status

900100 Input

Branch Code  Legal Vehicle
209 0

Department
o1
Change Salection
Loan Details Expand ail B
~ Party Details * = Required Field
* Customer Reference Number Select LC / Bill Reference Number LC / Bill Reference Number
[rraEADVIMG [ B Rererence Number | [ )
Bank Reference Number Contact Person Telephone Number
sREVA eresezzto |
~ Transaction Details * = Required Fiald
* Cumrency * Loan Amount
|usu ™ ‘ 1.00
# Loan Terms Tenor(in Days) * Maturity Date
[ waturity Date | [psaoz2 o
* Method of Credit + Account Number
[ creca ow Account v [012345678912300 |
Supplier's Name/Address Supplier's Account Number Supplier's Country/Jurisdiction
ik it
Supplier's BankiAddress Supplier's Bank SWIFT Code
~ Transaction Details
* Currency + Loan A
+* Loan Terms Tenor({ln Days) Maturity Date
| 7
# Method of Credt + Account Number

| Credit Our Account ~ | E' L\;

Supplier's Name/Address Supplier's Account Number PF s Country/Jurisdiction
)| | "

Supplier's Bank/Address Supplier's Bank SWIFT Code

FX Contract Mumber FX Rate

Pay / Maturity Instructions

Note:
Method of Credit:

« Credit Our Account (enables Account Number) related to details as per described in the lookup icon.
« Credit Our Supplier (enables all fields related to the supplier)

Please complete all fields and then click to submitt and then you will have the item created:
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Create New Loan

[ Transaction Submitied Successfully

A4
2. Navigation to Authorise worklist (required to be approved by another user).
1. Select Trade
2. Under Trade Advances-Imports select authorise
p
4 CommBiz Global Trade Setings £ Log of
Home | Tge | TODORA | NGWOCA  oiuies | sk
D TR e R
Tade - Tnde deancemports - Auborse
Irade Advance-Imports As T01/032022. 11.20 OMT05.00)
-~ ]
To Authorise [y save As B Print
Ruiiiss]| [[swna v mupan | [[View owtais | [View Svors | [iew awanrean | [[view Totars
Authorise (19 of 8) (Selecied tlems 1) (As of 01/039099, 1198 GMT-05.00) € 4%
m sorvice Type 2 4 Customer Reference Customer ID Customer Namo Bank Reference Currency Loan Amount ‘Maker Name Transaction Date 1w
L| New Loan PMO1MAR2022 900100 Test user INR 5,000.00 GAMIALA 01/03/2022 Auth Requ
[0 New Lean FGHK B HIMELONE TRUST INK- 100 USER 1WQ 23220z Auth Hequ
71 New Loan FGH 900100 TIMEZONE TRUST INR 1.00 USER TWO 230242022 Auth Requ
[ Mew Loan TAICBA-11/10-LOA 200100 TIMEZONE TRUST AED 5.00 USER TWO 18/02/2022 Auth Regy
[] New Loan 1'M161 LUZUZ2 FOUI00 IIMLZONL 1RUS T NI T0UL0 UBLR 1WO 1622022 Auth IRequ
[ Mew Loan PM15FEB2022 200100 TIMEZONE TRUST INR 1100.00 USER TWO 150212022 Auth Reau
71 New Loan TIMPINFO 900260 INFOVENTURES AUD 1,000.00 CBA 10/02/2022 Aulh Regu
E o T s e, s i
< >
Athorieal] | sond To Ropair | | view Dotatis | | view Ervors | | view Auti Tean | | view Totste
veww. au PRIVAGY 1 ERMS & GUNDIHIONS “
You will see the list as per above. From this list, please select the transaction.
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/ CommBiz Global Trade

Reports &
Analytics

Client Logged in as: INTERCULTURAL MATT

Inguires &

e File Services Service

Home. Trade
Last login: 24/01/2022 00:38:37

Trade » Trade Advance-Imports » Authorise

Trade Advance-Imports

To Authorise

1B Show Applied Search Criteria

Authorise | Send To Repair ‘ ‘ View Details | ‘ View Errors

| View Audit Trail ‘ ‘ View Totals

Authorise (1-9 of 9)

u] Service Type 2+ Customer Reference Customer ID Customer Name Bank Reference
New Loan PMOTMAR2022 900100 Testuser
[ Mew Loan FGHK 900100 TIMEZONE TRUST
[ Mew Loan FGH 200100 TIMEZONE TRUST
[ New Loan TAIGBA-11/10-L0A 00100 TIMEZONE TRUST
[ New Loan eV wooooz UBA customer U2
[ New Loan PM1GFEB2022 900100 TIMEZONE TRUST
[ Mew Loan PN1SFEB2022 900100 TIMEZONE TRUST
[ Mewloan TIMPINFO a0man INFOUFNTURFS
[ Mew Loan Ph-1 00100 TIMEZONE TRUST
<
Authorise | Send To Repair ‘ ‘ View Details | ‘ View Errors ‘ | View Audit Trail ‘ ‘ View Totals

Currency

Aun
INR

Loan Amount

Settings | () Log off

(A of 0110312022, 1120 GMT08:00) G

B savess & Print

(Selected ltems: 1) (As of 01/03/2022, 1129 GMT-05:00) € &

Maker Name Transaction Date 1+
5,000.00 GAMPALA 01/032022 Auth Requ
1.00 USER TWO 23/02/2022 Auth Requ
1.00 USER TWO 23/0212022 Auth Requ
5.00 USER TWO 18/02/2022 Auth Reau
23.00 USER 1WO 181022022 Auth Keau
100.00 USER TWO 16/02/2022 Auth Requ
100.00 USER TWO 15/02/2022 Auth Requ
4,000 00 CRA 101020029 Auth Raq
1,001.00 USER TWO 21/012022 Auth Requ
>

A

. commbank com.au PRIVACY TERMS & CONDITIONS V|
As soon as it is selected to authorise it:
~
/ CommBiz Global Trade Setings | (%) Logoff
Home Trade ':f‘"a"”{s; il File Services Senvice
Client Logged in as: INTERCULTURAL MATT  Last login: 24/04/2022 00:32:37
Trade » Trade Advance-Imports » Authorise
Confirmation : Authorise
@ s
| Service Type Customer 1D Customer Reference
" New Loan 00100 PMOTMAR2022
Vv

wviw.commbank.com.au

PRIVACY TERMS & CONDITIONS
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If you cannot authorise and want to repair from authorise worklist (Please select the transaction you want to repair as
example below):

4 CommBiz Global Trade Settings | (&) Log off

Reports & Inquires &

o S File Services Service

Home. Trade
Cliont Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37

Trade » Trade Advance-Imports » Authorise

(As o 01032022, 1130 GMT-0500) C

[ save As g, Print

Trade Advance-Imports

To Authorise

B} Show Applied Sez

Authorise | Send To Repair ‘ ‘ View Details ‘ ‘ View Errors | ‘ View Audit Trail ‘ | View Totals

Authorise (1-7 of 7) (Selected ltems: 1) (As of 01/03/2022, 1130 GMT-05:00) € 5

[m] Service Type 24 Customer Reference Customer ID Customer Name Bank Reference Cumency Loan Amount Maker Name Transaction Date 1+

[J NewLoan FGHK 900100 TIMEZONE TRUST INR 1.00 USER TWO 2310212022 Auth Required
[J NewLoan FGH 900100 TIMEZONE TRUST INR 1.00 USER TWO 2310212022 Auth Required
New Loan TAICBA-11/10-LOA 900100 TIMEZONE TRUST AED 5.00 USER TWO 181022022 Auth Required
[J NewLoan PM16FEB2022 900100 TIMEZONE TRUST INR 100.00 USER TWO 161022022 Auth Required
|_J NewLoan PM15FEB2022 900100 TIMEZONE TRUST INR 100.00 USER TWO 15102/2022 Auth Required
[ NewLoan TIMPINFO 900260 INFOVENTURES. AUD 1,000.00 CBA 10/02/2022 Auth Required
[ NewLoan P 900100 TIMEZONE TRUST INR 1,001.00 USER TWO 21/0112022 Auth Required

< >

Authorise | Send To Repair ‘ ‘ View Details ‘ ‘ View Errors | ‘ View Audit Trail ‘ | View Totals

W, commbank.com. au PRIVACY  1ERIS & CONUIHIONS

©2022 Commonwealth Bank of Australia ABN 42 123 123 124 AFSL and Australian credit licence 234945. Valid as at 02/03/2022 at 02:56 AM (Syd/Melb time)

For this deal, please enter reason to repair as per below and press ok

4 CommBiz Global Trade Setings | (& Log oft
. Reports & Inquires & .
Home T e n File Survives Savie

Glient Logged in as: INTCRGULTURAL MATT  Last login: 24/01/2022 09:30:37
Trade » Trade Advance Imports » Authorisc

Confirmation Of Repair

(& Piease anter the rmasan far repairing this item

renair rmcor|

Setacting OF will REPATR 1 flarm(S) you Seiaciod

oK cancel

PRIVACY TFRMS & GONDITIONS

wvew cammbank com i

2022 Commonwealth Bank of Australla ABN 48 123 123 121 AFSL and Australlan crodit cance 231945, Valid as at 02/03/2022 at 02:56 AM (Syd/Melb tima)
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The following message shall appear confirming you sent to repair:

/  CommbizGlobal Trade
Home  Trade | fPeieR  WWISR  Fiosenices  Sovice

Client Logged in as: INTERCULTURAL MATT  Last login: 24/01/2022 09:38:37

Trade + Trade Advance-Imports » Modify/Repair

Trade Advance-Imports

To Modity / Repair 2

To Modify / Repair

aiyripair | | submi | | petet | | view Emors | | view auait e | | view Totats |

Modify/Repair (1 - 2 of 2}

| Service Type Customer Reference Customer ID Customer Name: Bank Reference
M1 New Loan ABC 900100 TIMEZONE TRUST
[ New Loan ocr 00100 TIMCZONE TRUST
<
Modify/Repair View Errors | [ View Audit Trail | [ View Totals

W, commbznk, Gorm au

Settings

2 tagom

(Bt 0IEZ2 1577 GAT-080)

By save As g Print

B stow Seaich

(Goloctod Homs: 0) (A of 01/02/2022, 11:27 GMT 05:00) @ K

Currency Loan Amount Maker Name Transaction Date 1+

INR 1.00 USER TWO 011032022 Repsi Requine

INR 1.00 USCR TWO 0110372022 Repair Requiry
>

PRIVACY TERMS & CONDITIONS,

© 077 COMMONWAAIN HANK OF AUSTTAIA AHN 45 1734 173 174 ARSI and AUSITAIAN CIR0N ICence 73498 Valid as A1 UZIA7077 a1 1756 AM (Sya/meln ime)

3. Navigation to Modify Repair Worklist:

Select Modify Repair and update it accordantly

s CommBlz Global Trade
Homa Trage et r=e Flia Sanvices sanvin

Client Logged in ag: INIERCULIURAL MAT | Lastlogin: 240172022 0938731

Trade » Trade Advanco Imports » Authorice
Gonfirmation : Sent To Repair
@ suoessstul

Customer I

wworon

Saings | @) Loger

Customer Heterance

1AICHAA11110-LOA

wvav.commbank.com.au

PRIVACY TERMS & GONDITIONS

2077 COMMONWRAIM RANK O AUSTTAIlA ARN 47 173 173 174 AFSI AN ANSITANIAN Credll ICANCe 234945 Valld a5 a1 02403/7077 A1 0756 AM (SY(Men Ime)

Now submitting from Modify/Repair Worklist:
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/ CommBiz Global Trade

Reporls & Inquires &

Home Trade Anahytics Searches File Services Service

Cliant Loggad in as: INTERCULTURAL MATT  Lact login: 24/01/2022 00:38:37

Trade » Trade Advance-Imports » Modify/Repair

Trade Advance-Imports iAs of 01/032022. 11:27 GMT-05:00) C

I X Ve Al —I

To Modify / Repair B saveas & Print

B} Show Search

Modify/Repair ‘ View Errors ‘ ‘ View Audit Trail | ‘ View Totals |
Modify/Repair (1 - 2 of 2) (Selected ltems: 1) (As of 01/03/2022, 11:27 GMT-05:00) o &
(m] Service Type 24 Customer Reference Customer ID Customer Name: Bank Reference Currency Loan Amount Maker Name: Transaction Date 1v
New Loan ABC 900100 TIMEZONE TRUST INR 1.00 USER TWO 01/03/22022 Repair Requir
[] NewLoan DEF 900100 TIMEZONE TRUST INR 1.00 USER TWO 01/03/2022 Repair Requir(
< >
P veweros | [owmuairro | [ viwroas

W, commbank.com. au PRIVACY TERMS & CONDITIONS

©2022 Commonwealth Bank of Australia ABN 42 123 123 124 AFSL and Australian credit licence 234945. Valid as at 02/03/2022 at 02:56 AM (Syd/Melb time)

Settings 2 Logoff

Please adjust items as required and submit.

Trade Advance-Imports Gpmt A
Cancel View Audit Trail
Create New Loan
Trade Initiator Creation Method Copy From Customer Reference Number
0101-208-900100 Create New =
Customer ID Transaction Status.
900100 Repair Required
Branch Code  Legal Vehicle
209 o1
Department
0
Loan Details Expandall B
~ Party Det: * =Required Field
« Customer Reference Number Select LC 1 Bill Reference Number LC/ Bill Reference Number
[nec-mopiFy | [ Bit Reterence number v eo17600742 i
Bank Reference Number Contact Person Telephone Number
| eo | ts513210
~ Transaction Details * = Required Field
« Cunency
[nr W 1.00]
« Loan Terms « Tenor(in Days) Maturity Date
[ Tenoran Days) v] [123 | [ o]
* Method of Credit * Account Number
[ creait our Account v [11 13
Supplier's NamerAddress Supplier's Account Number Supplier’s CountrylJurisdiction
Supplier's Bank SWIFT Code Vv
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Upon submission you will see the message as per below:

Create New Loan

o Transaction Submitied Successfully

When you send to authorise, please have another user to follow the authorisation process.
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4, After Submission default landing to View All Work list:

Reports & Inquires & .
Home Trade P s File Services service
Cllent Logged in as: INIERCUL IURAL MAT | Lastiogin: 2410172022 093837
Trade » Trade Advance-Imports » All Trade Advance-Imports
Trade Advance-Imports (ke ol 01032022, 1125 GMT0500)
oay repar ) VAl —I
View All B saveAs & Print
B} Show Search
View Details ‘ View Audit Trail ‘ ‘ View Errors | ‘ View Totals ‘
View All (1 - 30 0f 30) (Selected Iems: 0) (s 0f 01/03/2022, 11:25 GMT-05.00) Q5 &
0e Service Type 2 Customer Reference Customer ID Status Customer Name Bank Reference Currency Loan Amount Maker Name
[ Newloan TRADFADVIMP a00100 Auth Requirad | evel 1 TIMF7ONE TRUST usn 100 USFRTWO LN
[0  Newloan PMOTMAR2022 900100 Auth Required Level 1 Testuser INR 5,000.00 GAMPALA o
[]  Newloan PM24FEB22-LEG-LC 900100 Accepted TIMEZONE TRUST INR 123,456,789.00 S TESTO1 2
[]  Newloan PN24FEB22-BE-LC 900100 Accepted TIMEZONE TRUST INR 123,456,789.00 USER TWO 2
[]  Newloan PN23FEB22-LEG-LE 900100 Accepted TIMEZONE TRUST INR 100,000,000,000.00 USER TWO ]
[0 Newloan PN23FEB22-BE-BE 900100 Accepted TIMEZONE TRUST INR 100,000,000,000.00 USER TWO £
[ @ NewLoan PII18FEB22-SAVE 900100 Deleted TIMEZONE TRUST INR 100.000,000,000.00 USER TWO ]
] @ NewLoan PM 18FEB22-SAVE2 900100 Deleled TIMEZONE TRUST INR 100,000,000,000.00 USER TWO 3
[]  Newloan FGHK 900100 Auth Required Level 1 TIMEZONE TRUST INR 1.00 USER TWO g
[0  Newloan FGH 900100 Auth Required Level 1 TIMEZONE TRUST INR 1.00 USER TWO =Y
< >
View Details | View Audit Trail ‘ ‘ View Errors | ‘ View Totals
W O Corm U PRIVACY TERMS & CONDITIONS
©2022 Commonwealth Bank of Australia ABN 48 123 123 124 AFSL and Ausiralian credit licence 234945, Valid as at 02/03/2022 at 0256 AM (SydiMelb time) V|

You can select one item and you get result as per below:

Reports & Inquires & o A

Home Trade Analytics Searches File Services Service

lient Logged in as: INTERCULTURAL MATT Last login: 24/01/2022 09:38:37

Trade » Trade Advance-imports » All Trade Advance-imports » View Details
Trade Advance-Imports & Print

Cancel View Audit Trail

Create New Loan

Trade Initiator Creation Method ‘Copy From Customer Reference Number
0101-209-900100 Create New -

‘Customer ID Transaction Status

Auth Required Level 1

Branch Code Legal Vehicle

209 01
Department
o1

Loan Details Expand all B

~ Parly Det:

‘Customer Reference Number Select LC / Bill Reference Number LC / Bill Reference Number

TRADEADVIMP Bill Reference Number 6015600358
Bank Reference Number Contast Persunn Tetepitons Number

- SHREYA 9876543210

~ Transaction Details

Currency Loan Amount

uso

Loan Terms Tenor(In Days) Maturity Date

Metuily Dot I 251032022

Method of Credit Account Number

Credit Our Account 012345678912349

Supplier's Name/Address Supplier's Account Number Supplier's CountrylJurisdiction

V|
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Note: In the list, you might see transactions with red explanation mark. Those transactions have some error(s) that does
not/do not allow you complete to be authorised. It might show the reason as example below:

View Details View Audit Trail | | View Errors | | View Totals

View All (1 - 50 of 71) Page [1 ]tz M (Selected llems: 0} (As of 08/04/2022, 09:20 GMT-05:00) & &
(] o Service Type 2 a Customer Reference Customer ID Customer Name Bank Reference Currency Loan Amount

O New Loan TESTMT0504202201 800260 INFOVENTURES AUD 100.00 HAF =
O New Loan TESTMT0404202202 900100 TIMEZONE TRUST AUD 100.00 VAN
O Mew Loan NEWFACTRADEEXF ©00260 INFOVENTURES TEST PL AUD 909.00 KU
O New Loan NEWFACTRADEEXF1 800260 INFOVENTURES TEST PL AUD 666.00 KUK
O New Loan NANASUTRADEADEXP 900260 INFOVENTURES TEST PL AUD 7.000.00 KU
O New Loan TESTTRADEADVANCE 000002 CBA customer 02 AUD 777.00 RO%
] 995959 000002 CBA customer 02 AUD 500.00 RO#
O m CBAERT-31/8 800100 TIMEZONE TRUST AZN 7.667,676.00 ME}
] @ New Loan TAET3051 CBAOD1 CBA CUSTOMER NEW usp 7.861.00 KUK
O

New Loan TAE-ERT18/11 000002 CBA customer 02 INR 54.00 KUK +

Please access the transaction through repair queue as informed.

5. Fields

1. Transaction Initiator and Customer ID details are pre-populated and not editable

2. Customer Name details are pre-populated and not editable

3. Transaction Status is not editable

4. Transaction Reference Number is a unique reference number that is pre-populated

5. Bank Reference Number will be populated after the bank processes the transaction

6. Customer Reference Number should be populated by the user

7. Bill Reference Number can be populated by the user

8. Contact Person can be populated by the user

9. Telephone Number of the Contact Person can be populated by the user

10. The CCY/Amount field should be populated with a 3-character currency code and an amount. The currency portion
can be inserted using the currency library dialog box or free form text. The amount should be inserted using free
form text.

11. Loan Terms can be selected from Maturity Date or Tenor (In Days)

12. Tenor (In Days) will be an editable field if Loan Terms is selected as Tenor (In Days). Otherwise, the field will not be
populatable. User should input the tenor days in this field.

13. Maturity Date will be an editable field if Loan Terms is selected as Maturity Date. Otherwise, the field will not be
populatable. User should select the appropriate maturity date from the dropdown calendar.

14. Method of Credit: Select from Credit Our Account, or Credit Our Supplier

15. The Account Number field will be mandatory if “Credit Our Account” was selected under Method of Credit.
Otherwise, this field will not be editable. User should input the appropriate company Account Number which should
be credited with the funds

16. If “Credit Our Supplier” was selected under Method of Credit, the Supplier Name would have to be populated.

17. If “Credit Our Supplier” was selected under Method of Credit, the Supplier Account Number would have to be
populated.

18. If “Credit Our Supplier” was selected under Method of Credit, the Supplier Bank/Address would have to be
populated.

19. Any other Payment/Maturity Instructions such as Bank SWIFT address can be inserted in the Payment/Maturity
Instructions box

20. Enter any applicable FX Contract Numbers. If the FX Contract Number is populated, the Rate field will be editable.

21. Insert Invoice Information by clicking on New, the pop up box appears. Enter Invoice Number, Invoice Date and click
Save. Note: Invoices must be sent separately to Commonwealth Bank via email

22. Click on Submit to submit the transaction to a checker for authorisation.
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Trade Advances — Export module

Accessing the Trade Advances - Export module

Select Option — Trade Advance-Exports — Details of New Page creation

1. Select Trade

Homa Trane

Trade
Import Letter of Credit
All lmpwl Leller of Credil
Create/Amend LC
Aulhorise
Muodify/Repdir

Impaort Collections

Al Import Collection
Motiicaion And Hesponse
Motification Archive
Authonse

Modify/Rapair

Trade Advance-imperts
All Trade Advance Imports

Create/fimend Trade Advance
Imports
Authorise

Medify/Repair

Trade Advance-Exports
All Trade Advance-Cxports

7 CommBiz Global Trade

Reporls & Inguires &
Analytics Searches

Flia Serviras Senine

Client Logged in as: INTCRCULTURAL MATT Last login: 2022/01/24 10-12:52

Free Form Messaging -
Inbound Qutbound

All Free torm Messages -
Inbuund/Qulbuund

Creata Outhaund Message
Nofification Ann Response
MeSssane Arcnive
Authorise

Modity/Repair

Template Management
Create Mew Template

To Submit/Modify

To Authorice

View All Templates

Secttings & Log off

Importer clients can create a new Trade Advance — Export transaction by following the below steps:

2. Select Create/Amend Trade Advance-Export

Ilome: Trade

Irage

Impert Letter of Credit
All Import Letter ot Craar
Create/Amend LU
Authorise

Modify/Repalr

Import Collections
All Import Collection
Motification And Responce
Motification Archive
Aulhurise

Modify/Repsir

Trade Advance-Imports
All Trade Advance-Imparts
Create/Amend Trade Advance-
Imports

Authorice

Modify/Repair

Trade Advance-Exports

All Trade Advance Exports

Create/Amend Trade Advance

Exports

Aullise

Rflens BFeeDavreesia
jAvaseriptunid(0):

Reports & Inguires &
Analytics Bearches

[ile Services Service

Client Logaed in &3: INTCRCULTURAL MATT Last login: 2022/01/24 10:12:52

Free Form Messaging -
Inbound Qutkound

All Fres form Messages -
Inbound/Outbound

Create Qutbound Messags
Motification And Responae
Messaqe Archive
Authorisc

Modify/Repair

Template Management
Create Mew Template

To Submit/Modify

lo Authonise

Wiew Ml lemplates

3. The Transaction Initiator field should have your company name if not chose the entity you wish to transact under by
clicking the Lookup icon on the Transaction Initiator field.
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Please fill the items as per below:

First, please select Trade Initiator by clicking in the look up. Select one option and the fields below will be pre-populated
as per example below:

/ CommBiz Global Trade Scttings | [ Log off

Reputls & Inguires &
Home Trade Analytics Searches File Services Service

Client Logged in as: INTERCULTURAL MATT Last login: 2022/01/24 10:12:52
Trade » Trade Advance-Exports + Create/Amend Trade Advance-Exports

Trade Advance-Exports

Created, d | rade Advance-Expol

reate New Loan () Extend/Update Loan

* |rade Ininator # (reation Method * Lustomer IL
|Uﬂ]1 -208-900100 l L5 ] |Creale New (5] |9IJD‘1 00

* Branch Code = Legal Vehicle * Department
209 o1 | [ot |

* Transaction Status
|Input |

Continue Reset

4. Click Continue
Now, you can add all loans details as per fields below:

/ CommBiz Clobal Trade Sattings 2 Log off

Reports & Inquires &
Home Trade Analytics Searches File Services Service
Clienl Lugged in as. INTERCULTURAL MATT  Lasl login. 2022/01/24 10.12.52

Trade » Trade Advance-Exports » Create/Amend Trade Advance-Exports

Trade Advance-Exports

Submit Clear Cancel

Create New Loan

Trade Initiator Creation Method Customer ID

0101-208-900100 Create New 200100

Transaction Status Branch Code Legal Vehicle Department

Input 209 0 01
Change Selection
Loan Details Expand all [
~ Party Details # = Required Field

* Customer Reference Number Select LC / Bill Reference Number LC / Bill Reference Number

‘ ‘ [ il Referance Number ~ [ T

Bank Reterence Number Contact Person lelephone Number

| [ | I | i
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Loan Deta and all

~ Party Details * = Required Field
* Customer Reference Number Select LC / Bill Reference Number LC / Bill Reference Number
‘ | [ Bill Refersnce Number ~| | ™
Bank Reference Number Contact Person Telephone Number
~ Transaction Details * = Required Field
* Trade Advance Exporter Currency # Trade Advance Exporter Amount + Account Number
L \ | | L
LC Currency LC Amount
\ L \ |
LC Issuing Bank Name/Address * Loan Terms
- \ v]
Tenor{In Days) Maturity Date
\ | | &

Payment / Maturity Instructions

Upon completion, please click in “submit”: as per below to send records to be approved:

Change Selection

Loan Details Expand all [])
~ Party Details #* = Required Field

# Customer Reference Number Select LC / Bill Reference Number LC / Bill Reference Number

‘ | Bill Reference Number v 5014600362 i

Bank Reference Number Contact Person Telephone Number
~ Transaction Details # = Required Field

» Trade Advance Exporter Currency » Trade Advance Exporter Amount * Account Number

\ ik ik

LC Currency LC Amount

\ i

LC Issuing Bank Name/Address  Loan Terms

- v
Tenor{in Days) Maturity Date [}

Payment | Maturity Instructions

submie -
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2. Navigation to Authorise worklist (please see option selected below):

Note: Required to be authorised by another user.

1. Select Trade

2. Under Trade Advance-Exports select Authorise

Home Irade

Trage
Import Letter of Credit
All Import Letter of Credit
Create/Amend LC
Authorise
Modify/Repair

Import Collections
All Import Collection

Repoils & s &
Analytics Scarches

Client Logged in as: INTERCULTURAL MATT Last login: 2022/01/24 10:12:52

File Services Senvice

Free Form Messaging -
Inbound Outbound

All Free form Messages -
Inbound/Outbound

Coraalet Quibioun Messags
Motification And Response
Message Archive
Aulhuise

Modify/Repair

Mofification And Response
Naot
Authorisc

Moarry/Repair

cation Archive Template Management

Create New Template
To Submit/Modify

Tor Aulhionise

Trade Advance-imperts
All Trade Advance-iImpors

View All Templates

Greate/Amend Trade Advance-
Impors

Authorise

Modify/Rcpair

Trade Advance-Exports
All Trade Advance Exports
Create/amend 1rade Advance-
Cxports

Authorise

Modify/Repair

javascriptveid(0):

The screen will appear, please select transaction to be authorised

7 CommBiz Global Trade Settings [ Log off
Home Trade :ig?;:;:‘ Igg::r;sei File Services Service

Client Logaed in as: INTERCULTURAL MATT  Last login: 2022/01/24 10:12:52

Trade » Trade Advance-Exports » Authorise

Trade Advance-Exports (As 2, 0535 GNT-05:00)  (*
I o Auharse 4 _
To Authorise E} save s B Print
Show Search
Authorise ‘ Send To Repair | ‘ View Details ‘ | View Errors | ‘ View Audit Trail | ‘ View Totals |
Authorise (1 -4 of 4) (Selected ltems: 0)  (As of 2022/03/02, 05:38 GMT-05:00) % &
(] Sorvice Type 2 o Customer Referance Customer ID Customer Nama Bank Refarence Currency Loan
(] WewLoan DLr-Ph1 900100 TIMCZONC TRUST INR
[C] Mew Loan ABV-PM-2 200100 TIMEZOME TRUST INR
[ Mewlnan ARC anaann TIMF7OMF TRUIST INR
[Tl MNew Loan ERT14022022 210001 London Customer usD
»
Authorise Send To Repair | ‘ View Details ‘ | View Errors | ‘ View Audit Trail | ‘ View Totals
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Upon selection by clicking the box, the details of transaction will be appeared as per example below:

Reports &

Home Trace Analytics

Client | ngged in as INTFRCUITIRAI MATT

Trade Advance-Exports

Authorisc | Scnd To Repair | Cancel

o CommBiz Global Trade

Trade » Trade Advance-Exports » Authorise » View Details

Inquires &
Searches Flie Services Service
I ast Ingin- 2022/01/24 10°12°52
View Errors ‘ View Audit Trail ‘

Settings E' Log off

&=} Print

Create New Loan

Trade Initiator Creation Method Customer ID
0101-209-900100 Create New 200100
Transaction Status Branch Code Legal Vehicle Department

Auth Reguired Level 1 200 o1 01

Loan Details Expand all [}

~ Paily Delails

Customer Reference Numher Select | €/ Rill Refarence Numher I €/ Rill Refarence Number
DEF-PM1 Bill Refarence Mumber -

Bank Reference Number Contact Person Telephone Number

Then click in authorise, if you understand all details are in accordance to your process.
If a modification is required prior to authorization, user can Send to Repair by following the below steps:

Modify and Repair

Please select option below as per highlighted:
Select Trade and then Modify/Repair under Trade Advance-Export

TEEpors TRAOTES
Analylics Scurchey

Clivnl Leggud in uy. INTERCULTURAL MATT Lasl lugin. 2022/01/24 10.12.52

Homs Trads File Ssrvices Service

Trade

Import Letter of Credit
AllImiporl Lullsr of Cradil

Free Form Messaging -
Inbound Outbound

rateram - All Fras form Messages -
Craataiamand L Inbound/Qutbound
Authenise

Create Outbound Message

Modify/Repair Matificatinn And Raspanss
Message Archive
Impert Collections Authonsze

Al lmpar Cullsetion Modify/Repalr

Nu! ion And Responsa

Template Management
Create New tempiate

To SuBmiTMoary

To Authorize

Trade AQVANCE-IMPOTS | i, a 1empistes

AT At Tt

Credle/Amend Tiade Advance-

Tnann

Authonse

Modify/Repalr

Trade Advance-Exparts
All Irade Advance-Exports
Create/amend Trade Advance-
Exports

Authorien

Madify/Rupait
o)

Select transaction by clicking the box:
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Scttings [9' Log off

¥4 CommBiz Global Trade

Repuils & Inyuites & N
Home Trade Analytics G File Services Service

Client Logaed in as: INTERCULTURAL MATT  Last login: 2022/01/24 10:12:52

Trade » Trade Advance-Exports » Modify/Repair

[As of 2022/03/02, 05:28 GMT-05:00) (¥

Trade Advance-Exports
To Modify / Repair By savers & Print

Modify/Repair | Submit | ‘ Nelete ‘ | View Frrors ‘ | View Audit Trail | ‘ View Totals ‘
Modify/Repair (1 - 2 of 2) (Selected ltems: 0)  (As of 2022/03/02, 05:36 GMT-05:00) (% &8
O Service Type 2 - Customer Reference Transaction Date 1 Status Customer ID Customer Name Bank R
] Mew Loan ABD 2022/02724 Invalid 000100 TIMEZOME TRUST
[C] Mew Loan PM22FEB22-SAVE-1 2022/02/23 Input 200100 TIMEZOME TRUST

3
Modify/Repair | Submit | ‘ Delete ‘ | View Errors ‘ | View Audit Trail | ‘ View Totals

Upon selection, please update the data fields accordantly and submit to another user to authorise.

7 CommBiz Global Trade Scttings | [ Log off

Reports & Inquires & .
Home Trade Analytics e File Services Service

Client Logged in as: INTERCULTURAL MATT Last login: 2022/01/24 10:12:52
Trade » Trade Advance-Exports » Modify/Repair » View Details
& Print

Trade Advance-Exports

Submit Cancel View Errors View Audit Trai

Create New Loan

Creation Method Customer I
900100

Create New

Irade Iniiator
0101-209-900100

Iransaction Status
Invalid

Branch Code Legal Vehicle Department
209 01 01

Fxpand all [}

Loan Details
+* = Required Field

~ Party Details
Select LC J Bill Reference Number LC / Bill Reference Number

* Customer Reference Number
| ‘ Bill Reference Number v|

‘ABD

Bank Reference Number Contact Person Telephone Number
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Access to all Trade Advances-Exports:

1. Click Trade

2. Under Trade Advance- Exports select “All Trade Advance-Exports”

Home Trade

Trade
Import Letter of Credit
All Import Letter of Credit
Create/Amend LC
Authorise
ModrTy/Repair

Impeort Collections
Al Import Collection
Motification And Response
Notification Archive
Authorise

Modify/Repair

Trade Advance-imports
All Trade Advance Imports

Create/Amend Trade Advance-
Imports

Authorise
Modrty/Hepair

Trade Advance-Exports
All Trade Advance-Fxports

Create/Amend Trade Advance-
Exports
Authorise

Maditn

Reports &
Analytics

Client Logged in as: INTERCULTURAL MATT

Inquires &
Searches

Last login: 2022/01/24 10:12:52

File Servicas Service

Free Form Messaging -
Inbound Outbound

All Free Torm Messages -
Inbound/Outhound

Create Outbound Message
Notification And Response
Message Archive
Authorise

Mudify/Repai

Template Management
Create New Template

To Submit/Modify

To Authorise

View All Templates

Under All Trade Advances- Exports user will have to option to view all the Export Loans and applicable status

Trade Advance-Exports

) C
I Modify / Repair ) View All I
View All B savaAs & Print
Show Search

View Details | View Audit Trail ‘ | View Errors | | View Totals ‘

View All (1 -23 of 23) (Selected ltems: 0)  (As of 2022/03/02, 05:45 GMT-05:00) (% &

O Service Type 2 - Customer Reference Status Customer ID Customer Name Bank Reference

O MNew Loan PM24rCo22-LCoLc2 Accepted 200100 TIMCZONL TRUST INI2

O Mow Loan PM24FEE22 BE LC2 Accopted 000100 TIMEZOME TRUST INR

(] Mew Loan ABF Auth Required Level 1 ano100 TIMEZONE TRUST INR

J @ New Loan ABD Invalid 900100 TIMEZONE TRUST INR

[ New Loan PM28DEC21-CBA-BE Deleted 900100 TIMEZONE TRUST INR

] @ New Loan HIK Deleted 900100 TIMEZONE TRUST INR

[} o New Loan JGITI Deleted 900100 TIMEZONE TRUST INR

(] New Loan DEF-PM1 Auth Required Level 1 900100 TIMEZONE TRUST INR

O New Loan ABV-PM-2 Auth Required Level 1 900100 TIMEZONE TRUST INR:

O New Loan PM3JAN2022-REV3 Deleted 900100 TIMEZONE TRUST INR: -

3
View Details View Audit Trail ‘ | View Crrors | | View Totals o = Ermor
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